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INSTRUCTIONS FOR MICROSOFT WORD WORKSHEET COMPANION TO
A SHORT STUDY GUIDE

TO AID THE EPISCOPAL CHURCH IN RESPONDING TO

THE DRAFT ANGLICAN COVENANT

AS PREPARED BY THE COVENANT DESIGN GROUP

May 13, 2007
INTRODUCTION. One of the recommendations of the Windsor Report was that the churches of the Anglican Communion agree to a covenant to bind them more tightly together. In 2006, “as a demonstration of our commitment to mutual responsibility and interdependence in the Anglican Communion,” the General Convention, in Resolution A166, agreed to “support the process of the development of an Anglican Covenant that underscores our unity in faith, order, and common life in the service of God’s mission.”

A draft covenant was written at a brief meeting in January 2007 by a subset of the Covenant Design Group (CDG) appointed by the Archbishop of Canterbury. The report of the CDG was presented to the Primates’ Meeting in February, where it was commended to the provinces for comment.

The Executive Council of The Episcopal Church has produced a Study Guide to the CDG report. All Episcopalians have been invited to provide answers to 14 questions asked in the Study Guide. The Executive Council will use submissions “to inform its response to the Draft Covenant.” Responses must be submitted by June 4, 2007. Note, also, that an updated version of the draft itself (dated April 2007) has been issued. It contains additional footnotes and numbering, and it substitutes “Church in Britain and Ireland” for “Church in the British Isles.” Those commenting on the draft are encouraged to download the updated covenant draft.
To help Episcopalians express their views on a matter that could have profound impact on our church and on the Anglican Communion, Progressive Episcopalians of Pittsburgh has prepared a Microsoft Word form distributed with these instructions. You are invited to download and study the materials referred to above. The Word form reproduces the questions from the Study Guide and provides places for you to type in your answers and information about who you are. This is not a “liberal” or “conservative” document, simply a neutral tool being offered to all. We urge Episcopalians to express their opinions, informed by an understanding of the controversies and recent history of The Episcopal Church and the Anglican Communion.
GENERAL INSTRUCTIONS: The worksheet (file Worksheet.doc) is intended to be filled in on your computer using Microsoft Word. (Tips on how to do this are provided below.) You should enter your personal information (name, parish, etc.), as well as your answers to the questions posed in the Study Guide into the worksheet. When you have filled in the form to your satisfaction, save the file for your records.

To submit your responses to The Episcopal Church, you may print Worksheet.doc and mail it to:

Response to the Draft Anglican Covenant,
Offices of the General Convention
The Episcopal Church Center
815 Second Avenue
New York, NY, 10017
Alternatively, you may fax it to (212) 972-9322 or e-mail it, either as an attachment or by copying its text into an e-mail message, to gcsecretary@episcopalchurch.org. See tips below for more information.
TIPS ON USING THE WORKSHEET: Making the worksheet a Word form simplifies navigation and protects against inadvertently changing headings, questions, etc. When you open the file, “Submission Date” will be highlighted. You may type in the date, and your input will replace “Submission Date.” The Tab key will move you to the next field. Shift-Tab will take you back one field. Your mouse can be used in the usual way, though you cannot position the curser anywhere except within a field where you are expected to enter text.

If using Tab and Shift-Tab seems cumbersome, you may want to use bookmarks as targets for the Go To command to move directly to a given field. Pressing the F5 function key will take you to the Go To dialog. Select Bookmark as the object to go to, and select an appropriate bookmark name (e.g., Answer03 to go to the field intended for the answer to question 3). Then click the Go To button. You can keep the dialog box open if you like, which will allow you to navigate through the form easily as you work.
You may, of course, save your work at any time, particularly if you do not plan to finish filling in the worksheet in one sitting. If you are printing and mailing your results or if you are submitting the worksheet file as an e-mail attachment, follow your usual procedures. (If you are using Word 2007 and sending your file to the church, be sure that you save it in the W97-03 format and not in the new format.) If you want to copy the form text and paste it into an e-mail message, you must first unprotect the form—it has no password—so that all the text can be selected. Select Unprotect Document from the Tools menu. (Word 2007 users must select the Protect Document tool on the Review pane, and then click Stop Protection. Just in case, an unprotected version of the worksheet is being provided.) Type Ctrl-A ((-A on a Mac) to select all the text in the document, copy it using Ctrl-C ((-C), and paste it into the body of your mail message using Ctrl-V ((-V). (Word provides other mechanisms for accomplishing the same operations. Use what works for you.)
Finally, if you prefer not to use the worksheet as a Word form, you may simply unprotect the document (or download the unprotected version referred to above). Tab and Shift-Tab will not function in the same way, although you may use the Go To function as described earlier. If you do unprotect the document, it is suggested that you not change any text except that in the form fields.
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